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0 CHCTeMe HOPMHPOBaHHS Tpya
MYHHLHAIAIFHOTO aBTOHOMHOTO JIOIIKOJIBHOTO YIPEKACHHS

«Jlerckuit can Ne3 ropona benoropck»
1. O6mue moJioxKeHUS

1. Hacrosmee ITonoxeHre 0 CHCTeMe HOpMHPOBaHHS Tpyna (nanee [Tonoxenue)
MAJIOY JIC Ne3 paspabotaHo B cootBercTBUH ¢ [Iprkasom MuHucrepcTsa
TpyAa u counanbHou 3ammTel P® ot 30.092013 1. Ne 504 «O6 yrBepxaeHun
METOJUYECKMX pPEKOMEHJalid 1o pa3paboTke HOPMHpPOBAaHHUS TpyJda B
rOCy/JapCTBEHHBIX (MYHULMIAIBHBIX) YUPEeXKACHHAX JJIS  ONpPEHeTeHUs
CUCTEMBl HOPMHPOBaHHS TpyAa C Y4eTOM OpraHM3al[MOHHO-TEXHHYECKUX
YCJIOBHH BBITOJNHEHHS TEXHOJOTHYECKUX (TpydoBBIX) mpoueccoB B MAJIOY
JIC Ne3 (ucmonmp3yeMoe 00OpyIOBaHHE M MaTepHalbl, TEXHOIOIMH METOIUKH
BBITIOJTHEHUS paboT, Ipyrre OpraHu3alMOHHO-TEXHUYIEeCKHE (PaKkTOphl, KOTOphIE
MOTYT CyLIECTBEHHO NOBJIUAThH HA BEJINYHHY HOPMBI TPY/a).

. Ionoxenue o cucreme Hopmuposanus Tpyxa MAJOY JIC Ne3, yreepxaaercs
JIOKaJIbHBIM ~ HOPMAaTHBHBIM aKTOM YUPEXJEHUS C Y4eTOM MHEHHs
IPEJCTaBUTEIBHOIO OpraHa pabOTHUKOB. YUeT MHEHHsS IIPEICTaBUTEIHLHOIO
opraHa pa0OTHHKOB OCYINECTBISETCS B IIOPSAAKE NPUHATHS JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB, TPYIOBBIM 3aKOHOJATEILCTBOM.

. OCHOBHBIMH HENMH cUcTeMbl HopmupoBanus Tpyaa B MAJIOY JIC Ne3
SBIISIOTCS: |

- CO3/laHUe YCIIOBUH, HEOOXOIUMBIX IS BHEPEHUS PAlMOHAIBHBIX

OpraHU3alOHHBIX TEXHOJIOTHYECKUX U TPYIOBBIX IPOLECCOB, YIy4YIHEHHUS
* OpraHHM3alluM TPY/ia;

- obecrieueHre HOpMaJILHOTO YPOBHS HANPSHKEHHOCTH (MHTEHCUBHOCTH) TpyJa

BBITIOJTHEHUH paboT (0Ka3aHHUs TOCYHAPCTBEHHBIX (MYHUIMIIATBHBIX) YCIYT);

- IOBBIILEHUE 3P HEKTUBHOCTH OOCITY)KUBaHUS TIOTpeOUTENEH rOCy JapCTBEHHBIX

(MyHHMLIATATBHBIX) YCITYT.

Cocras u conepxanue paboT 110 HOPMUPOBAHUIO tpyna B MAJIOV JIC Ne3
OIIPEZIETSIOTCS HENsAMHY U 3aiadaMyd HOPMHUPOBAHUS TPYIOBBIX IIPOIIECCOB
pabOTHUKOB YYpeXIEHHsS B OIPENENICHHbIX OpraHU3allHOHHO-TEXHUYECKHX
YCIJIOBUSIX BBITIOJTHEHUS TEXHOJIOTHYECKHX (TPYIOBBIX) IIPOLIECCOB.



YCJIOBUSIX BBITIOJHEHUS TEXHOJIOTUYECKUX (TPYAOBBIX) MIPOLIECCOB.
HopmupoBanue Tpyia JOJKHO CIOCOOCTBOBATH:
— aKTUBHOMY BHEJPEHUIO TOCTHKEHUI HAYKU U TEXHUKHU, THHOBAIIMOHHBIX
TEXHOJIOTHI JOIIKOJIBLHOTO 00pa30BaHus;
— YJIYUIIEHHUIO TEKYIIETO U NEPCIEKTUBHOIO INIAHUPOBAHUS, yU€Ta U OTYETHOCTH;
— ONTHUMU3ALMH IITATHOW YUCICHHOCTH;
— KOOpJIMHALMM U niepepacnpenesiennto mrata BHyTpu MAJIOY JIC Ne3;
— 00ecrneueHHI0 HOPMaJIbHON UHTEHCUBHOCTH U HANPSXKEHHOCTH TPY/a;
— NPEIyNPEKICHUIO U Pa3pEIICHUIO COIMATBHBIX KOHPIMKTOB B chepe TPYIOBBIX
OTHOILIEHUI B KOJUIEKTHUBE;
— aJICKBATHOM OLICHKE TPY/1a U YKPEIUICHUIO JUCIUILINHBL
— MOTHUBAIIMHA PAOOTHUKOB K MOBBIICHUIO 3P HEKTUBHOCTH TPY/Ia;
— MOAJEP)KaHUI0 SKOHOMHYECKH OOOCHOBAHHBIX COOTHOIICHUH MEXIY POCTOM
o0beMa 1 KauecTBa TpyJa AOLIKOILHOIO padOTHHKA U 3apa0OTHOM IUIATHI;
— CHIDKEHMIO 3aTpaT Ha YCIYyTd JOUIKOJIBHOTO OOpa30BaHMS W IOBBIIICHHUIO
KOHKYPEHTOCIIOCOOHOCTH YCIIYT CPEIU JOUIKOIBHBIX YUPEKICHHM.
OTBETCTBEHHOCTh 32 COCTOSIHUE€ HOPMHUPOBaHUSI TPyJa B YUPEKICHUH HECET
3aBenytomuidi. Opranuzanust padOThI, CBSI3aHHOM C HOPMUPOBAHUEM TpPY/a,
BKJIIOUYAs MPOBEJICHUE OPraHU3AIMOHHO-TEXHUYECKUX MEPONPUSITUN, BHEIPEHUE
pPalMOHAIIBHBIX OpPraHU3allMOHHBIX, TEXHOJIOTMYECKHX W TPYIOBBIX IPOIIECCOB,
YIIYYIIEHUE OPTraHU3allii TPyAa, MOKET OCYIIECTBIATHCS KAK HEMOCPEACTBEHHO
3ageayomuM MAJIOY JIC Ne3, Tak U B YCTaHOBJICHHOM MOPSAKE MOXET OBITH
NOpy4Y€Ha OJHOMY U3 3aMECTUTEIIEH.

2. IToaxoas! K pa3padoTKe CHCTEMbl HOPMUPOBAHUA TPY/AA.

. Ilpu pa3paboTke cucTeMbl HOPMHUPOBAHMS TPYJa ONPEAEISIIOTCS HOPMBI TpyJa
MIPUMEHUTENBHO K TEXHOJIOTMYECKUM (TPYI0OBBIM) MPOLIECCAM U OPraHU3al[MOHHO-
TEXHUYECKUM ycioBHusIM uX BeimoiaHeHUuss B MAJIOVY JIC Ne3. B xome anHammza
OpraHU3allMOHHO-TEXHUYECKUX  YCJIOBHM  BBINOJHEHHUS  TEXHOJOTUYECKUX
(tpynoBeix) mpomeccoB B MAJIOY JIC Ne3 yuuTHIBAIOTCS MCHOIb3yeMbIe
TE€XHOJIOTUH, METOAUKH, CTaHJIApPThl BBINOJHEHUS pPaOOT (OKa3aHMs YCIyr),
napameTpbl padoTbl U OOCITYXUBaHHUSI TPUMEHSEMOTO OOOPYIOBaHHUS, YCIOBUS
TpyAa Ha pabouux MecTax, pOpMbl OpraHu3aluu TPyJa, PeKUMBbI TPyAa U OTbIXa
U JIpyrue€ TmapaMmeTpbl, B TOM YHUCJIE PErIAMEHTHUPOBAHHBIE IE€PEPBIBHI,
XapaKTEPUCTHKH BBIMOJIHIEMBIX paboT, palliOHAIbHOE pa3felieHue U KOOIEepaIuio
TpyZa.

. IIpn onpeneneHun HOpM Tpyaa MPOBOAMTCS aHAIM3 UMEIOIIMUXCS THUIIOBBIX HOPM
TPyAa, YTBEPXKIEHHBIX (enepaqbHbIMU OpTraHaMy MCIIOJHUTEIBHOW BIIACTH B
COOTBETCTBHMM C NocTtaHoBieHueM [IpaBurtensctBa Poccuiickoit @enepaunu ot 11
HOs10ps 2002 1. N 804 "O mpaBunax pa3paObOTKH U YTBEPKIACHUS TUIIOBBIX HOPM
tpyna" (CoOpanue 3akonopatenbcTBa Poccuiickoit deneparuu, 2002, N 46, cr.
4583) (masiee - TUMOBBIE HOPMBI TPyAa), U COOTHECEHHE UX C (HaKTUUYECKUMU
OpraHU3alMOHHO-TEXHUYECKUMH  YCJIOBHUSIMU  BBITIOJHEHUS TEXHOJOTUYECKHUX
(TpynoBbix) nporieccoB B MAJIOY JIC Ne3.

. Ha ocHOBe TUIIOBBIX HOpPM Tpyaa onpeaenstores s npuMmeHenus B MAJIOY JIC
Ne3:



HOPMBI BpEMEHHU (3aTpaThl pabO4Yero BpEMEHH Ha BBINOJHEHUE €IUHHIIBI PabOThI
(byHKIIMM) WM OKa3aHWE YCIYI'H OJHUM WM TPYNmoi pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(UKAITIN);

HOPMBI OOCTYXKMBaHUS (KOJIUYECTBO OOBEKTOB (paboumx MeCT, 00OpYI0BaHMS,
IUIOLIAACH U T.11.), KOTOpbIE paOOTHUK UJIU Tpyma pabOTHUKOB COOTBETCTBYIOIIEH
KBaTM(UKAIIUUA 00s13aHbI OOCTYKUTh B TEUCHUE €IMHUIIBI PpA00YET0 BPEMEHH ),
HOPMBI YUCJIEHHOCTH (YCTAHOBJICHHAs YUCIECHHOCTh PAOOTHUKOB OMPEIEIECHHOTO
npodeccnoHaNTbHO-KBATU(PUKAITMOHHOTO COCTaBa, HEOOXO0IMMast /1JIsi BHITIOJTHEHUS
KOHKPETHBIX TPOW3BOJCTBEHHBIX, VIPABICHUYCCKUX (PyHKIMH win 00beMOB
pabor).

. ConepxanreM padoThI IO ONPENEIECHUIO HOPM TpyAa SIBISIOTCA:

aHaJIM3 TPYAOBOTO Ipollecca Ha OCHOBE CTaHJApTa OKa3aHHs TOCYJapCTBEHHOMN
(MyHULIMTTAJIBHOM) YCITYTH, Pa3/eICHUE €r0 Ha YaCTH;

BHIOOD ONTHUMAJBHOIO BapHaHTa TEXHOJOTMM U  OpTraHM3aluud  TpyJa,
3((PEKTUBHBIX METOJOB U PUEMOB PabOTHI;

MPOEKTUPOBAHUE PEXKUMOB PabOThl 00OPYIOBAaHMS, MPUEMOB M METOIOB TPYIa,
CUCTEM 00CTy>KMBaHUs pabOUnX MECT, PKUMOB TPY/la U OTABIXA,;

OTpe/iesIeHUEe HOPM TPY/Aa B COOTBETCTBUHM C OCOOCHHOCTSIMHU TEXHOJIOTUYECKOTO U
TPYAOBOTO MPOIIECCOB, UX BHEAPEHHE U MOCIENYIOIIasi KOPPEKTUPOBKA 1O Mepe
U3MEHEHUS OpraHU3alMOHHO-TEXHUYECKUX yCIIOBUH BBITIOJIHEHUS
TEXHOJIOTMUYECKUX (TPYIOBBIX) IPOLIECCOB.

3. YcranoBiieHue cucreMbl HOpmupoBanus Tpyaa B MAJIOY JIC Ne3.

[Ipu 3akimroueHMM TPYAOBOrO JOrOBOpa C  pabOTHUKOM, pPaOOTHUKY
MPEAOCTABIISAECTCA BO3MOXHOCTh O3HAaKOMHUTBCS C HOpMamH TpyAa. B ciyuae
YCTaHOBJICHUS] paOOTHUKY HOPM BPEMEHHU Ha BBINOJIHEHHE padOT (OKa3aHUE yCIyT)
WJIM HOPM OOCITYXUBaHHMSI, B TPYJIOBOM JOTOBOPE C paOOTHUKOM YKa3bIBAETCS, YTO
MX  BBIIOJIHEHHE  OCYUIECTBJISIETCS B  IpeAesiax  yCTAHOBIEHHOHM €My
IPOAOKUTEIBHOCTH padOyero BpeMEHH!.

. PaboTHHKM M3BEIIAIOTCS O BHEJIPEHUH HOBBIX HOPM TpyJa He MO3/Hee, YeM 3a /IBa
MecsIla 10 UX BBEJCHHS B JICCTBHE. B aHAIOTMUYHBIN CPOK BpeMEHU paOOTHUKU
M3BEIIAIOTCS O KOPPEKTUPOBKE OIIMOOYHBIX HOPM TpyJa (HOPMBI Tpyna, IMpH
YCTaHOBJIEHMH KOTOPBIX ObUIM  HENPaBWJIBHO YUYTE€Hbl OpraHHU3allMOHHO-
TEXHUYECKUE YCIIOBUSI BHIIIOJIHEHUSI TEXHOJIOTMUECKUX (TPYAOBBIX) MIPOLIECCOB WU
JOMYIIEHbl HETOYHOCTH B TNPUMEHEHUM HOPMATHBHBIX MaTepuasoB JMOO B
npoBefeHuH pacyeToB). C  y4yeToM MHEHHUS NPEICTaBUTEIBHOIO OpraHa
paOOTHUKOB O CHW)XEHUH OIIMOOYHBIX HOPM TpyAa pPaOOTHUKH MOTYT OBITH
yBEJAOMJICHBI B 00JI€€ KOPOTKHI CPOK.

. @opMa M3BENIEHUS O BHEAPEHUH HOBBIX HOpM Tpyaa omnpenensercs MAJIOY JIC
Ne3 camoctositenbHo. [lpu 3TOM yKa3bIBalOTCSl paHee JIEWCTBOBABIIME HOPMBbI
TPyJa, HOBbIE HOPMBI TpyHa, (PakToOpbl, MOCIY>KHUBUIME OCHOBAaHUEM BBEICHUS
HOBBIX HOPM TPY/la WU UX KOPPEKTUPOBKH.

[lepen BBeneHHMEM HOBBIX HOPM TpyAa MPOBOJIUTCS HHCTPYKTaX M OOyuyeHHE
paboTHUKOB Hanbosee d(PPEeKTUBHBIM MpUEMaM U METOJaM BBIMOJIHEHHUS padoT,
IpU 3TOM MOTYT OBITh MCHOJB30BaHbl KaK WMHAMBHUAYaJIbHbIE, TaK U TPYIIIOBbIE
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(OpMBI UX TPOBEACHUS.

5. Ilpu mpoBeaeHur pabOT MO OCBOEHUIO HOPM TpyZa aHAIM3UPYETCS CTENEHb
OCBOCHHS PabOT KaKIbIM paOOTHUKOM Ha OCHOBE JAHHBIX O BHITTOJIHCHUH HOPM.
[Ipu ocBOGHMM HOPM Tpy/a B CBSI3M C BBEJICHHEM HOBOW TEXHHKH W TEXHOJIOTHH,
KOT/Ia Hapsay C OBJIAJICHUEM pPAaIMOHAIBHBIMUA TIpHEMaMu Tpyaa paOOTHUKAM
HEOOXOAMMO TMPUOOPETEHNE HOBBIX TEOPETUYCCKUX W MPAKTUUECKHX 3HAHUH,
npoBoguTcss oOydeHue paboTHHKOB. Ilpu oOCBOEHHMHM HOBBIX BHJIOB pPaboT
(cTanmapToB  OKa3zaHUA TOCYAApCTBEHHBIX MYHUIMIAIBHBIX  YCIYT) WM
HECOOTBETCTBUM  (PAKTUYECKHX  OpPraHU3alMOHHO-TEXHUYECKHX  YCIOBUMU
BBITIOJIHEHUS TEXHOJIOTHYECKUX (TPYAOBBIX) MPOIECCOB 3aMPOEKTUPOBAHHBIM BO
BHOBb BBOJIUMBIX HOPMaXx TPy/ia, IPUMEHSIOTCS MOMPABOYHBIE KOA(PPUIIUEHTHI.

6. IlpenycMOTpeH CpoK MPOBEACHMs aHalu3a Ui ONpeNeTIeHUs 1e1ecoo0pa3HOCTH
MePEeCMOTpa MPUMEHSIIOIITUXCSI HOPM TPyZa HE pekKe 4eM OJIMH pa3 B ATk JieT. [1o
UTOTaM aHajn3a MOXKET OBITh NMPHHITO PEIICHHE O COXPAHEHWH YCTAHOBJIECHHBIX
HOPM TpyJa WIW O pa3pabOTKe HOBBIX HOpM Tpynaa. J[o BBEJACHHS HOBBIX HOPM
TpyJa TPOAOIKAIOT MPUMEHATLCS pPaHee yCTaHOBJICHHBIC HOpMBI. Hopmbr Tpyna
MOTYT OBITH ITEPECMOTPEHBI TI0 MEPE COBEPIIICHCTBOBAHUS WJIM BHEAPEHUS HOBOM
TEXHUKHA, TEXHOJOTMM W TPOBEJACHUS OPTraHW3AIllMOHHBIX JIMOO  HWHBIX
MEPOTPUATHIA, 00ECIIEUNBAIOIINX POCT MPOU3BOIUTEIHLHOCTH TPyJa, a TakkKe B
Cllydae HCMOJB30BaHMS (PU3UYECKH W MOPAIBHO YCTapeBIIEro 0O0OpyHAOBaHUS.
WNHble ocHOBaHUs TIEpecMOTpa HOPM TpyJla HE YCTaHOBJICHBI TPYAOBBIM
3aKOHOJIATEILCTBOM. [lepeBbInomHeHne HOPM TpyAa OTIETbHBIMU PAOOTHUKAMU, B
TOM YHCIIE 32 CYET BBICOKOTO YPOBHS JIMYHBIX NPO(GECCHOHAIBHBIX KAa4yeCTB,
NPUMEHEHUSI TI0 UX WHUIIMATHBE HOBBIX MPHUEMOB TpyJa M COBEPILICHCTBOBAHMS
pabouyux MECT HE MOXKET pacCMaTPUBATHCS B KAYE€CTBE OCHOBAHUS JJIs IEPECMOTPa
YCTaHOBJICHHBIX B YUPEKICHUU HOPM Tpyaa. [lepecMoTp ommOOYHBIX HOPM TpyIa
OCYIIIECTBJISIETCS TI0 MEPE WX BBISBIICHUS C YIETOM MHEHHS COOpaHUs TPYIOBOTO
KOJIJIEKTHUBA.

7. PabGoronmarens OCYHIECTBISIET MEpPbl, HaNpaBi€HHbIE Ha  COOJIIOJICHUE
YCTaHOBJICHHBIX HOPM TpyJAa, BKJIOYass OOeCredeHUE HOPMAIbHBIX YCIOBUH IS
BBITIOJTHEHUS pa0OOTHUKAMU HOPM TPY/a.

K Takum ycrmoBusM, B 4aCTHOCTH, OTHOCSITCS:

—  HUCIPABHOE  COCTOSIHUE  IIOMEUICHHWM, TEXHOJIOTMYECKOW  OCHACTKH U

000pyIOBaHUS;

—  CBOEBpPEMEHHOE O0ecCIeYeHue TEXHUUECKOW U MHOW HEe0OXOAUMOMN sl paboTh
JTOKYMEHTAIUEN;

—  HaJUIeKAIee KadeCTBO MaTEpHaJIOB, HWHCTPYMEHTOB, WHBIX CpPEICTB M
MPEAMETOB, HEOOXOMUMBIX JUIsl BBITIOJIHEHUS] PAOOThI, MX CBOEBPEMEHHOE
MpeI0CTaBIIEHUE PaOOTHUKY;

—  YCIOBUSA TpyJa, COOTBETCTBYIOIIHME TPEOOBAaHUSM OXpaHbl Tpylda W
0€30macHOCTH MTPOU3BOICTBRA.

PaGoTtHukaM ycTaHOBJIeHA TMSATHAHEBHAs pabouas Henens, padodee BpeMms

aIMUHUCTPATUBHOTO TIEpCOHAa, CIYXKaIllUX M oOcCyxaarouiero nepconana - 40

4acoB B HEJeIo, o nearoruyeckum JOJKHOCTSIM:

-BOCIHUTATENb, IIEJAror IICUX0JI0T 36 4acoB B HEJIEIIIO,

-MHCTPYKTOP MO MY3bIKJIbHBIA PYKOBOJIUTENb, Pu3nyeckoi KynbType 30 yacoB B
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HEJIETIO,

-yautenb Jjoromen 20 dYAacoB B HEACTIO MPOJOJDKUTEIHLHOCTh €XKETOJTHOTO
OIVIAYMBAEMOI0 OTITyCKa - 28 KaJeHAAapHbIX JHEW (IUII0C 8 KaJeHIAapHBIX JHEH
JIOTIOJTHUTENIHHO) U TI0 TIEAATOTHYECKUM JOJDKHOCTSIM 42 KalleHIapHBIX JHS (TITI0C
8 KaJleHJapHbIX JHEH JOMOJIHUTEIBHO), YUUTENIO JIOTONEAY MOJIOKEH OTIYCK 56
KaJICHJAPHBIX JHEH (IUTI0C § TOMOJIHUTENBHO).

JlesiTenbHOCTh M HOPMHPOBAHME MPOYMX KaTeropuil (Miaalidii BOCIIMTATEIb,
JIEJIONPOU3BOANTENb, Ied-1oBap, MOBap, KIAJOBIIUK, KYyXOHHBIM pabouwii,
JIBOPHHUK, CTOPOXK, KacTeJsHIIA, pabouuili MO CTHUPKE CHEHoAekKIbl (Oenbs),
yOOpIIMK CIIY»KEOHBIX MOMEIIeHUuH (KOopuaop), pabouuii MO KOMIUICKCHOMY
OoOCITY’>KUBaHUIO 37aHUM, pPErJIaMEHTUPYETCS NOJKHOCTHBIMU — MHCTPYKIUSMH,
HITaTaMu  yYPEXKJCHUS, pacyeTaMd [0 HOPMATHBaM, THUIOBBIMH U JPYTUMU
BHJIaMH HOPM TPY/Ia.

IIpu pacnpenenennn 00si3aHHOCTEH W pabOT MEXKAY COTPYAHUKAMHU CJEIYeT
VYHUTHIBATh MX KBATU(UKAIHMIO, CIICIIHATN3AIIAI0 M JICJIOBbIC Ka4eCTBa, YTO OyIeT
CIIOCOOCTBOBATh KAYeCTBEHHOMY M OBICTPOMY BBITIOJTHEHHUIO 3aaHUH.

OtnenpHbIM  paboTHHKaM mnpukazoM mo MAJIOY JIC Ne3 wumu TpyaoBBIM
JIOTOBOPOM MOJKET OBITh YCTAHOBJICH IEPCOHANBHBIA PEXKHUM padodyero Hs,
00yCTTOBJICHHBIN HEOO0XOIMMOCTEIO oOecrieueHus HOPMAaJIbHOTO
(GYHKIIMOHUPOBAHUS pabOTHI YUPEKICHHUS.

KoHntpoib, 3a coOmioieHneM pekuma paboyero JHs OCYIIECTBIISET 3aMECTUTEINb
3aBeaytomero mo AXP. O6o Bcex HapylieHHsX PaOOTHUKOB OHHM MHUCHMEHHO
UH(OPMUPYIOT 3aBEYIOMIETO.

VYuer pabouero Bpemenu cotpyaHukoB MAJIOY JIC Ne3 Benercs Ha OCHOBaHUU
Tabenst yyeta pabouero BpeMEHM, KOTOPBIA MPEICTaBIACTCS B OyXTaaTepHIO AJis
HAYUCJICHHS 3apabO0THOM TUIATHI COTPYTHUKAM.

IIpunoxenue
K MeToau4ecKkiuM peKoMeHAalNsIM
0 pa3pabOTKe CUCTEMBI
HOPMHUPOBAHUS TPYZa B
rOCy/IapCTBEHHBIX (MYHHUIIMITAIHHBIX )
YUPEXKIICHUSAX, YTBEPKICHHBIM
MpUKa3oM MHUHHCTEPCTBA TPYAA U
COLMAIIBHOM 3auThl Poccuiickon
®eneparnun ot 30 centsiops 2013 r. N
504
PEKOMEHYEMbBIE METOJIUKH
OIMPEAEJIEHMA HOPMbBI UUCJIIEHHOCTU HA OCHOBE TUITOBBIX HOPM
BPEMEHU 1 TUTTOBBIX HOPM OBCJIYXKMBAHUV S, OITPEAEJIEHM S HOPMBI
OBCJIYXXNBAHMA HA OCHOBE TUITOBbBIX HOPM BPEMEHU

1. Pexomenayemasi METOAMKA ONPEACTICHUS HOPMbI YHCIIEHHOCTH HA OCHOBE

TUTIOBBIX HOPM BpeMeHr Hopma YHCIIEHHOCTH Ha OCHOBE THIIOBBIX HOPM BPEMECHH

onpenensiercs o Gopmyine: Ha = (To / @) * Ku, rae: (1)

Ha - HOopma  uHMCIeHHOCTH  paOOTHHKOB  ONpEICIICHHOW  KBaTH(UKAIWH,

HEOOXOUMBIX IS BBITIOJTHEHHS padoT, TI0 KOTOPBIM ONPE/IEIICHBI HOPMBI BpeMeHH; DIt -
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IUIAHOBBI HOPMAaTHBHBIM (oHH pabodero BpeMeHH OAHOTO pabOTHHKA 3a TOJI.
Onpenensercss O TPOU3BOACTBEHHOMY KaJeHAApr0 Ha TeKymui roxa. Ilpm 3tom doHA
paboyero BpeMEHHM IO TPOU3BOACTBEHHOMY KAaJCHIAPI0 YMEHBINACTCA C YYETOM
YCTQHOBJICHHOH  MPOAOJDKUTEIBHOCTH  OIUIAYMBAEMbIX  OTIYCKOB pabOTHUKA  (Kak
OCHOBHOTO, TaK W JIOTIOJHHUTEIBHOTO) M COKPALICHHOH NPOJODKUTENLHOCTH pabodero
BPEMEHHU 110 OTJEJBbHBIM JOJDKHOCTSM CiyXalmux (mpodeccusM pabodMx), a Takxke B
3aBUCHMOCTH OT YCJIOBUM TPyaa;

KH - kxo3dduuument, yuuTbBaromuii IUIAHUPYEMblE HEBBIXOJbl PAaOOTHHUKOB BO BpeMs
HEOIUIaYMBAEMOr0 OTITYCKa, OOJIE3HH U T.I1., OIpeAessieMblil 1o popmyie:

Ku =1+ Bp/(dcym * Ycp), rue: (2)

Bp - cymmapHoe Bpemsi, He 0TpabOTaHHOE U3-32 HEBBIXO/I0B pAOOTHUKOB YUPEXKICHHS 32
pacyeTHBIN [IEPUOJI BPEMEHH;

@cyMm - HOpMaTUBHBIN (OH] pabodero BpeMeHH 0JHOTO pabOTHUKA 33 paCUeTHBIN MEPHO/T
BpeMeHH; YUcp - cpeqHecnucoyHast YUCICHHOCTh BCeX PAOOTHUKOB YUPEKICHUS (BKIIOUast
pabOTHUKOB, 3aHUMAIOIINX JTOJDKHOCTH CIIY’KalllUX, JUI1 KOTOPBIX B XOJ1€ IaHHOTO pacyera
AKTyaIH3UPYIOTCS HOPMBI YUCIIEHHOCTH ) 332 PACYETHBINA NIEPUOJ] BpEMEHH (pacueTHBIN
HEepUOJI PEKOMEHIyeTCsl BBIOUPATh HE MEHEE JIBYX JIET, IPEALIECTBYIOIINUX MECSILY
npoBeneHus pacuera); To- olmme 3aTpaTel BpEMEHH 3a ToJl Ha 00BeM pador,
BBITMIOJTHAEMBIX paOOTHUKaMHU,  (Y4achl) ONPEeNIIoTcs 1o popmyIe:

To = ZTp*Kp , rie: (3)

Tp - 3aTpaTbl BpeMEHU Ha COOTBETCTBYIOLIUI BHUJI padOT, 0 KOTOPHIM OMpeeNieHbl HOPMBI
BPEMEHHU; CYMMHPYIOTCS 3HAUEHHUS 10 BCEM BHAAaM BBINOJMHSAEMBIX pador; Kp -
KO3 PHUIIMEHT, yUYUTHIBAIOIINN TPY03aTPaThl HA paOOTHI, HOCSIIUE PAa30BBIN XapaKTep, MO
KOTOPBIM HE OIpe/iesieHbl HOPMBI BPEMEHH.

3arparhl BpEMEHH Ha COOTBETCTBYIOIIUH BHUJ HOPMHUPYEMBIX pabOT pacCUMTHIBAIOTCS II0
bopmye:

Tp = ZHB*Oi , Tre: (4)

HB - TunoBast HopMa BpeMeHH Ha padoTy I-TOro BHJIa, Yachl;

Oi - 00beM paboThI I-ro BHJIA, BBITOTHIEMBIN B TCUSHHUE TO/IA.

[Tpumep 1. Onpenenenne HOPMBI YUCICHHOCTH HAa OCHOBE THUITIOBBIX HOPM BPEMEHU

1. VlcxoaHble TaHHBIE.

PabGoTHUKM yupexaeHus, 3aHUMaroIIue AOLKHOCTH ciyxaimiero "JIC1", BBIMOTHSIOT
paboThl MO MPEAOCTaBICHUIO TpakJaHaM COLMAIbHBIX YCIyr (manee - cy): cyl, cy2,
cy3, cy4. Bce paboThl 10 MpeIOCTaBICHUIO TPaXKJAaHaM COLMATIBHBIX YCIYT OXBAadEHBI
HOpMaMH TpyZAa, TO €CTh IO JAHHOMY BHUAY paboT K03(D(UIMEHT, YUYUTHIBAIOIIMN
TPy/Z03aTpaThl HAa PabOTHI, HOCSIIUE PAa30BBI XapakTep, MO0 KOTOPHIM HE OIPEEICHBI
HopMBI BpeMeHH Kp(cy) = 1.

Kpome TOTO, B MX JODKHOCTHBIE OOSI3aHHOCTH BXOIHMT MOJTOTOBKAa METOIMYECKHX,
CIPaBOYHBIX W OTYETHBIX MaTepuaioB (maiee - oMm): oml, om2, om3. Cpeau paboT
JTAHHOTO BHJIA B YUPEKACHUU €CTh pabOThI, HOCSIIUE Pa30BbIil XapakTep, M0 KOTOPhIM

HE OomnpezeNieHbl HOPMBI BpeMeHH. [0 3aTpaT BpeMeHH Ha yka3aHHble paboThl - 20%

OT 00Iero BpeMEHH Ha TOATOTOBKY METOAWYECKHX, CHPABOYHBIX W OTYETHBIX
matepuaioB. [1o taHHOMY BUIy pab0T KO (UIIMEHT, YUUTHIBAIOLINI TPYy103aTpaThl HA
paboThI, HOCAIINE Pa30BBI XapakTep, MO0 KOTOPHIM HE OMPE/IeICHb HOPMBI BPEMEHH
Kp(om) = 1,2.

Y cTaHOBIIEHBI TUIIOBBIE HOPMbI BPEMEHH 1O KaXJI01 U3 paboT:



HB(cyl)=0,5

yaca; HB (cy2)

=1 ygac; Hs

(cy3)=1,5

yaca; HB (cy4)

=3 gaca; Hs

(oml)=5

4acoB;

Hs (om2) =12

4acoB;

Hs (om3) =20

9acoB.

Omnpenenen 00bEM MO Kax10i U3 padoT, BBIMOIHIEMbIN B TEUCHHE
rona: O (cyl) = 8500 enunwmIl;
O (cy2) =2380

enunui; O (cy3) =

7900 equnur;, O

(cy4) = 2500

equnuiy; O (oml) =

100 eguumig; O

(oM2) = 8 enuHuL;

O (om3) =4 equHULIBIL.

2. IlpoBeneHne pacueToB.

ITo popmyne 4 (Tp = ZHB*Oi ) OTIpenenAOTCS 3aTpaThl BpDEMEHH Ha COOTBETCTBYIOIINE
pabotsl: Tp (cy) = HB (cyl) * O (cyl) + HB (cy2) * O (cy2) + HB (cy3) * O (cy3) + HB (cy4)
*O(cy4)=0,5*

8500 + 1 * 2380 + 1,5 * 7900 + 3 * 2500 = 25980 yacos;

Tp(om)=HB (oM 1) * O (om 1) + HB (oM 2) * O (om 2) + HB (oM 3) * O (oM 3) =5 * 100 + 12 * 8
+20
*4 =676 yacos.

ITo hopmyne 3 ( To = ZTp*Kp ) OIIpeeNsA0TCs O0IINe 3aTPaThl BpEMEHU Ha 00beM paboThI

3a TOJ1, BBIMOJIHSAEMBIX pa0OTHUKAMHU:

To =Tp (cy) * Kp(cy) + Tp(om) * Kp(om) =25980 * 1 + 676 * 1,2 =26791,2 yaca.
HopmatusHsliii pona pabodero BpeMeHH 0AHOT0 paboTHHKAa P 1 HOPMATUBHBIN (HOH]T
pabouero BpeMeHH 0IHOr0 pabOTHUKA 3a pacueTHBIN nepro] BpeMeHn DcyM onpeaesstoTes
10 MPOU3BOICTBEHHBIM KaJIEHAAPSIM Ha COOTBETCTBYIOILIUE r0/1a.

HopmatuBHslil pong pabodero BpeMeHH 0JHOTO pabOTHUKA COKPALIAeTCs C yYETOM

BPEMEHM OIIAUYMBAEMOT0 €3KEr0JJHOTO OTIIYCKA.

Bpems orutaunBaeMoro OTHycKa IepeBOAMTCS B pabouwe duackl. s 3TOro 4Mcio
KaJICHAApPHBIX JHEW OTITyCKA JETUTCS HAa YWCIO KAJICHIAPHBIX JHEH B OJHOW KaJeHIapHOU
Hezgene (7 AHEN) U YMHOMKAeTCS Ha 4UCIO paboumx THEH B OJHOW KaleHaapHou Hexene (5
JHEW) U yuciao paboyux yacoB B 0JHOM pabouem aHe (8 yacos). [locie aToro onpenenstorcs
®n u dcym (c yueroM TOro, 4ro ¢(oHa paboyero BpPEMEHH OIpeaeseTcss 3a JBa



KaJleHJAApHBIX TOZAa, BpeMs Ha OIUIAYMBAEMBbIM €XEroAHbIH OTIYCK YBEIWYMBACTCS B JIBa
pasa).

®n = 1970 gacoB - (28 xaneHmapHbIX nHEH / 7 nHed kaneHmapHoW Hexenu * 5 paboueit
Henenu * 8 yacoB) = 1810 gacos.

dcym = 3967 ygacos - (2 roga * 28 kanengapHbIX aHel / 7 gHEW KajaeHaapHOW Hemenu * 5
paboueii Henenu * 8 yacoB) = 3647 yacos.

ITo ¢popmyne 2 (Ku =1 + Bp / (Dcym * Ucp) onpenensiercs KOAPPHUIMEHT, YIUTHIBAIOIIHNA
IUTAHUPYEMbIe HEBBIXO/IbI PAOOTHUKOB BO BPEMS HEOIUIAUMBAEMOTO OTITyCKa, OOJIE3HH U T.I1.
Ku =1+ 7213/ (3647 * 215) = 1,0092.

ITo popmyne 1 (Hu = (To / ®n) * Ku) onpenensercs HopMa

ypcinenHoctd: Ha =26791,2 /1810 * 1,0092 = 14,94,

CoOTBETCTBEHHO, B IITATHOM PaCcUCAHUH YUPEKACHUS HEOOXOAUMO PEIYCMOTPETh 15
noJpkHocTel cyskamero "JIC1".

2. Pexomenayemasi METOMKA OIpeIeTICHIS] HOPMbI YUCIIEHHOCTH HA OCHOBE TUIIOBBIX HOPM
00CITy’)KUBaHUS

Omnpenpensiercss  pacdeTHass HOpMa BpEeMEHM Ha OOCIy)XMBaHHE OJHOW  €IMHUIIBI
o0opynoBaHus, OJHOTO pabOyYero MecTa, OAHOr0 OOCHYKMBA€MOTO TpakJaHWHA U T.II. MO
bopmye:

Hpu = Tep / HoG, rae: (5)

Hpn - pacueTnas HopMa BpeMeHH Ha 00CIIy>)KMBaHHE OJHOU €UHUIIBI 000PyA0BaHUs, OJTHOTO
pabouero mMecra, OTHOTO 0OCITY)KMBaeMOT0 TpaXkIaHUHA U T.I1.;

Ho6 - tunoBas HopMma oOcnyxuBaHusi; TBp - eauHuna pabodyero BpEMEHH, Ui KOTOPOIO
ObLIa paccunTaHa HOpMa 00CITY)KUBaHUS, YaChI.

Hopma 4yrcieHHOCTH Ha OCHOBE pacyeTHBIX HOPM BpeMeHH onpezensercs o ¢popmyne: Hu = (To
[ ®n) * Ku, rae: (6)

Hu - HOpMa yMCIeHHOCTH paOOTHHUKOB OINpENETIeHHOW KBaTU(pHUKAIMHM, HEOOXOIUMBIX JUIs
BBITTOJIHEHUS paboT, IO KOTOPBIM OTpeIeTIeHbB HOPMBI 00CITY)KHBaHUS;

®n - nuaHoBBIM HOPMATUBHBIM (OHJ paboyero BpeMEHH OAHOr0 pabOTHHMKA 3a TOJ.
Omnpenensiercs 1O NPOM3BOJICTBEHHOMY KaleHJapio Ha Tekyuwil rox. Ilpu stom ¢onp
pabouero BpeMEHHM TI0 MPOW3BOACTBEHHOMY KaJCHIApPI0 YMEHBIIACTCS C y4ETOM
YCTAHOBJICHHOH NMPOJOKUTENBHOCTH OIUIAYMBAEMBIX OTIYCKOB pabOTHHMKa (KaKk OCHOBHOTO,
TaK u

JIOTIOJTHUTEIBHOT0) U COKPAILLIEHHOM MPO0IKUTENILHOCTH pabouero BpeMeHH! 1o

OTENBHBIM JIOJDKHOCTSIM CIIyKaIuXx (mpodeccusmM pabounx), a TAKKE B 3aBUCUMOCTH OT

YCIIOBHUM TPY/a;

Ku - xo3d¢duument, yuuThBaromMi IJaHUPYEMble HEBBIXOJbl PpPAOOTHUKOB BO
BpeMs1 HEOIIJIaUMBAEMOr'0 OTITyCKa, O0JIE3HHU U T.I1., ONIPEIENIAeMBI 110 (hopMyIIe:

Ku =1+ Bp/ (dcym * YUcep), rae: (7)

Bp - cymmapHoe Bpems, He 0TpabOTaHHOE M3-32 HEBBIX0/I0B pa0OTHHUKOB YUPEXKICHHS 32

pacyeTHBIN MEPUOJ BPEMEHH;

@dcyM - HOpMAaTHUBHBIN (OH]T pabouero BpeMeHH OJHOT0 paOOTHHKA 32 PACUETHBIHN Mepuol

BpeMmeHu; Ycp - cpeHecnncoyHast YUCIEHHOCTh BCeX PaOOTHUKOB YUPEKIACHHS (BKIIIOUast

pabOTHUKOB, 3aHUMAIOIINX JTOJDKHOCTH CITYKAIllUX, /Ul KOTOPBIX B X0JI€ IaHHOT'O pacyera

aKTyaJM3UPYIOTCS HOPMBI UHCIEHHOCTH) 3a pAaCUETHBIN Mepro/ BpeMEHH (pacueTHBIH nepuos

PEKOMEH1yeTCsl BHIOMpATh HE MEHEe JABYX JIET, MPEAIIECTBYIOIINUX MECSILY TPOBEICHUS

pacuera); To - o0mmue 3aTpaThl BpeMEHH 3a roJi Ha 00beM padoT, BHIIOIHIEMbIX PAOOTHUKAMHU



(uacer), onpenenstoTcs o Gopmye:

To = ZTp*Kp , vae: (8)

Tp - 3arparbl BpeMEHH Ha COOTBETCTBYIOIIMHA BHUJA pPabOT, MO KOTOPHIM OIpPEeSICHBI
pacdeTHbIe HOPMbI BpEMEHH;

CYMMHPYIOTCS 3HA4eHHsS IO BCEM BHUAAM BBINMONHAEMBIX paboT; Kp - koadduument,
YUYUTHIBAIOUIMNA TPYyAO3aTpaThl Ha palbOThI, HOCAIIME Pa3OBbIM XapakTep, MO0 KOTOPHIM HE
OIpeieTICHbl HOPMBI BPEMEHH.

3arpaThl BpEMEHH HAa COOTBETCTBYIONIMIA BHJ HOPMHUPYEMBIX PabOT pPAacCYMTHIBAIOTCS I10
hopmyie:

Tp = ZHpH*Oi , rae: (9)

HpH - pacueTHas HopMma BpeMeHU Ha 00CTyKUBAHUE OHON €IUHUIIBI 000PYI0BaHUS,
OJTHOTO paboYero MecTa, OJTHOTO OOCITY)KMBAEMOT0 TPaXIaHWHA U T.I1., YACHI,

O1 - 00beM paboTHI I-ro BHJIa, BBITOIHIEMBIH B TCUCHUE TOIA.

[Tpumep 2. Onpenenenne HOPMbI YUCIEHHOCTH HA OCHOBE TUIIOBBIX HOPM O0CITY>KUBaHUS
1. UcxoaHble JaHHEBIE.

PaGoTHUKM yupexIeHus, 3aHUMAIOIIHNE JOKHOCTD ciayxatiero "J[C2", BEINOTHSIOT paboThI
0 MPEAOCTABICHUIO TPaKIaHaM KOMILJIEKCa COIMaIbHBIX YCIyT (aanee - or). [lo Bcem
paboTam UMEIOTCSl YCTaHOBIEHHBIE HOPMBI TPY/a, TO €CTh 0 JAHHOMY BUAY padoT

KO3 (OUIIMEHT, YIUTHIBAIONINI TPY03aTPaThl HA PA0OTHI, HOCSIINE PAa30BBIA XapaKTep, 110
KOTOPBIM HE ompeeseHbl HOpMbl BpeMenu Kp(or) = 1
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